
Repul'lic of the PhiliPPrnes

offim of tlrc $oliritor (Stnttnl

Request lbr Quotation

Date:
Ouotation #:

ABC:

Janrary 7 . 2025
To:
Tel. No
Fax No.

PS 025-01-004

Attention

Sir/MadBm:

Please quote your lowesl p.ice on the items/s listed below, statlng the shortest time of delivery and Eubmit this f

your representative

OJEIIALRODRI

SAO. Adm Division

ITEM NO ITEM & DESCRIPTION QTY UNIT BBAND
UNIT

PRICE
TOTAL
PRICE

,1

Procuroment of:
Courier Sgrvlce Provlder for FY 2025

Duration: February 13, 2025 to February 12, 2026

Local Destrnations

1 yeat

Geographic Area Estimated Annual Number of Mails
for Courier Delivery

[4anila/NCR 337S

Luzon 3200

Visayas/Mindanao 3207

Obligatian of Service Provider:

a. Oaily pick-up of documents and other printed matter from the OSG,

at 2 30pm. or as often as the need arises.

b. Delivery of mails to the addresseo/s of the OSG'S documents and

other printed matter within 1 calendar day, reckgned Irom the dato of
pick-up, to witl

- Within Metro Manila and nearbv provinces (Rogion 3 &4) -
within two (2) calendar days or within one (1) to two (2) days

outside of Metro Manila;

- Other parts of Luzon Region - within two (2) calendar daysi

- Any parl of Visayas Region - within two (2) calendar day;

- Any part of Mindanao Region - within two (2) calendar dayi

c. ln instances where the addressee/s cannot be located' or delivery is

not affected at the first attempt for th8 rBasons not due to the fault of

the servic€ Provider, the latter ihall pursuo tho delivery until three
(3) attempts wlthin the poriod spocllied as tollows: (l) threo (3i

calendar days, It wlthin Mstro lr.nlla, nearby provlncos and other
parts of Luzon; and (ii) fivo (5) days, in any part! of Vlsayas and

Mlndanao Rggion3.

d. Release of courier containing OSG document and other printed

matters shall be made and received by any person of legal age at the

given addr€ss.

e Return to th€ OSG all unclaimed couriers conlaining the OSG

documents and other printed matter withan five (5) calendar days from

OSG's dispatch.

f. Submit to the OSG within thirty (30) catendar days, reckoned from

the OSG'S dbpatch the following

- Delivery Status Report and Del'very Rec€ipt duly acknowledged

by the addressee/s or has/he. authorized represen]ative. with

signature over his/her printed name as proofthat the addressee

has received the documenuprinted rnatter'i

- Other reports and relevant documents as may be required by

the OSG; and
- Billinq/State mont of Account on a monthly basis.

To bafl ad"out by Suq9tiet

duly signed by



Nole: Aftachc<l he,€wilh lhe Ptovided Tems ol Ret€Ence lot Couricr Soruice- kndy
s@mil you Statement ol Compli€nco lgr dach itemsr'Equiemanls-This pncuaoeal
is congderecl es regulat aod recoing se ices, inlercsled suryliets conlonn wlh lhe

rules antl uacsdutg ol appaacltx 37 0, lhe Revseo 201 6 lpJl ol RA 91 84

(Price Vat-lncluded)

Deliv€ry Period
Wa.ranty:
Price Validily:

SIGNATURE OF AUTHORIZED
REPRESENTATIVE

l{oto:
1. Please quote within _ days lrom the date of RFO.
2. Bidders must submit cunent and valid documentary legal requirements upon sending the filled out quotalion
a. [ | M8yor's / Business Permit:
b. [ ] Ph|IGEPS Regislration Number: Membership: [ ] Platinum [] Red
c. [ ] lncome / Business Tax Return (for Small Value Procurement)i
d. [ ] Omnibus Swom Statement for Small Value Procurement (for above P50K)i
e. ll Bidders who have previously submilted lhe above legal requkements may no longer require its re-submission

Sir
I hereby cediry under oath that I have personally conducled this

signature of repre6entative oflhg company submltting

Fot morc lnlormotion, you mdy aonaoat ut:
Telephone:8836-3314
Telefax: 8813-1174
Pleosa send your quotdtlon to:

the price/s quoted are true and corect, and the

OEL / ROBERT

is genuine.

CASTILLO /
SIGNATURE OF

B. BORJA

OSG-HA.QF.O39

Rov 00 (05 Ju y 2016)


